Your Name 

Address

City, State, Zip
Phone number

Name

Address

City, state, zip

Date

Dear (name),

I have the privilege to be sponsoring __________ on a Via de Cristo Christian retreat weekend. You can be a very important part of this weekend by writing a letter of support to her/him. The content of this letter usually mentions such things as memories that you cherish fondly of your relationship, special times you have shared, admiration for his special qualities, or good things that you have often thought of sharing with him, but never actually said.

The retreat for _______ will begin on Thursday (date).  Obviously, to be a special surprise, it is necessary that you do not discuss this letter with him/her until after the weekend, and that you get your letter to me as soon as possible.  The contents of your letter will be totally confidential, as _______ will be the only person to open your envelope.

 Place your letter in a sealed envelope and in the upper right hand corner; write your relationship, "pastor", "co-worker", "husband", “mom”, or "friend" etc. In the “address area” write __________’s  name. Then place your sealed envelopes in a second envelope, and return them by (date) or earlier.

(use option 1 OR 2), not both

1 friend) ___(name)_______ and I have been friends for a long time and I feel very honored to be his sponsor for the wonderful, spiritual weekend that __(name)_____  will be attending.

2 co- worker)   I could also use your help.  If there is anyone else in the family, or other friends that have developed a bond with _____ and would be willing to write a letter of support, I would be most appreciative if you could share this letter with them. I know _______ is very active in his/her church, however, but I don’t know any of their friends’ names outside of work. I will be contacting his/her (emergency contact relationship) and pastor for letters as well. 

I’ve been (long-distance/co-worker/friend) with _________ for the past ________years and feel very honored to be his/her  sponsor for the wonderful, spiritual weekend he/she will be attending.  Please know that your letter will mean so much. It’s always a nice surprise to get the letters during the weekend.  I still cherish the letters I received when I attended my weekend almost _________ years ago. 

Blessings and Peace to You,

Your Name 

P.S.  If you have any questions, please feel free to call me.  Again my sincere thanks to you for taking some time out of your busy schedule to express your heart felt feelings to __________. Your thoughts will mean so much. To learn more about the retreat he/she will be attending, please visit www.inkyvdc.org 
